Vacation Rental Departure Checklist

Hello {guest name}, 
Time flies! I am sorry that it’s already your last day at {LISTING_name}, but I hope you had a fantastic stay and I wish you an easy & comfortable trip home.
Here are some logistics:
CHECKOUT TIME: As we agreed at …..am/pm
If we agreed on a later checkout time for you– great! If we didn’t discuss this and you’d now like to checkout later please email us and this can be arranged if no one is arriving immediately after you. We are happy to accommodate you as best we can.
DEPARTURE CHECKLIST
[  ]  Please leave the keys on the table
[  ] All the sheets and towels on the beds – thanks!
[  ] In warm weather, leave A/C  thermostat at 80 degrees.  In Winter, 60 degrees.
[  ] Turn off all lights & appliances (incl. coffee maker & H2O cutoff behind washer) & return any moved furniture back to its original spot.
[  ] Be sure to wash all dishes – Load and run dishwasher
[  ] Take kitchen garbage out to the outdoor trash dump sites and place into the dumpsters
[  ] Please take just the sheets & pillow cases off the beds and pile them on the bedroom  floors, so our cleaner can quickly find all the linens that need to be washed.  (She's a hard-working woman, so please let's not make her hunt for the laundry!)
[  ] Close and lock all windows and doors (including the outdoor storage closet door).
BROKE SOMETHING?
That’s OK, these things happen. Just let us know what needs to be replaced or fixed so the next guests have a nice experience too.
FOR THOSE THAT SENT US A SECURITY DEPOSIT BY WIRE or PAYPAL
If we are holding a deposit for you, we’ll return it pronto! Please email us to say how you’d like it returned: wire (provide details), or PayPal (provide an email address). Thanks!
LAST MINUTE QUESTIONS?
Email us, we can help!
So, that’s it! We hope you’ll be back soon!
Have a safe trip home!

